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You will receive a link by email, looking like the example below. If you click on the link, you will be
directed to the login page on the Prinect Portal.

e0e0 o o & Proof::MDP - Brochure A - Longueville:829059:# 1/36 - Postvak IN

Categorize Follow
up

Doloto Archive  Roply Reply Forwar
|

Proof::MDP - Brochure A5 - Longueville:829059:# 1/36

e attached documents for approval until 98:00:00 07/10/2218".
10, 2018 8:08 AM

MDP - Brochure AS - Longueville : 829859

You can log in to Prinect Portal with your email address and your password. We will send you a
password the first time you enter the system.

Changing your password

After logging in for the first time, you can change your password
if wished. To change the password you received into your own, e
personal password, choose ‘Change password’ under the profile e
button.

& # -HEIDELBERG

My Profile

Change password
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Once you are set up and you have a job, you can
log in and upload your files.

You might have received a direct link via

email to upload files (see example email shown
on the right). If this is the case, you do not have
tologin.

SMART SOLUTIONS

Dear Dries Peeters

Dries Peeters needs your assistance in the following job:

Customer Job Name: OTP SKP SALESFOLDER 4/19 - CEE
Job Number: 923079

Job URL: link

Due Date: 5/1/19 1:45 AM

You are asked to complete the following job(s):

* Upload files to the job

You can go directly to the edit window for the task concerned by clicking the link shown above.

When you log in to Prinect Portal, you get this home screen. Here you will find an overview of

tasks and files.

L & HSIDELBERG

Ci el %




\ N
<o SMART SOLUTIONS

Daneels FOR A GREEN FUTURE.
Media Group

3 UPLOADING FILES TO ANEW JOB

After searching for and finding the right job number, you can upload your files.

- & -HEIDELBERG

+ © X

IMPORTANT. Try to keep the file name as short and clear as possible. With clear indication of
the country code NL, BE, etc.

You can choose from a drop down menu wich
preflight set-up you prefer. The standard
profileis “A_Qualify 2400 CMYK RA”.
This means that all images, including those in
RGB, will be converted to CMYK, and that any
Pantone colour will stay the same.

Upload Job Files - test portal Demo 3 (923577)

=4 To upload drop files here or click here to select files

We can add more preflight profiles if desired.
For example if you want to convert PMS colors
to CMYK or if low resolution images are not
important.
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3 UPLOADING FILES TO ANEW JOB

Once you have uploaded a file, preflighting will start
immediately. After a short while, you will receive

a preflight report with the parameters you want

to check, like image resolution, the occurrence of
Pantone colors, etc.

If you want to use a die cut or a varnish, be sure to
use a spot color for this.

After preflighting and receiving en error message,
you can either upload a brand new file or just
correct the pages where an error occurs.

W Ukt 080 Due IR0, 1NTEAM  Prafioht pEA Oualify 2400 CAVKAR Teruie Dpies Poesess Sulyect 923577 = B I

Thumbnad Docement Information Preflight Comments  Preflight Status Preflight Report Shaw
A= i esiit
p /Al 1 s iges /0 20 K1 = s

You can download a preflight rapport with or without comments.

W Lot 2200 Tl BISMG.BISAM Pl of Audly. 2400 CMYKLRR Sorider Dries Peetars ot 926554 BH i h =

Thumbnail Document Information Preflight Comments  Preflight Status

o ="'-2',:; ataloon HApdf - Rediltd

Document was already processed
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Date Modified: 06/04/2019 09:00:45 AM
File Size: 5.0 MByte / 5143.2 KByte |
Trapped: No —
Output Intent: Coated FOGRA39 (ISO 12647-2:2004) Svecron, EiEa.
PDF/X Version: PDF/X-1a:2003 B EEE
PDF Version: 1.3 & E—
Number of pages: 8 b ; .
MediaBox: 230.58 x 317.58 mm
TrimBox: 210.00 x 297.00 mm
Summary % Error . Warning * Fixed @ Info
@ Document - - - -
@ PDF/X
@ Pages
& Colors - - - -
@ Fonts - - - 8
@ Images - - - -
@ Content - . - 6
Or click on the arrow beneath ‘Show’, then you will get folowing screen.

Posthaart cataloog HR pdf (6/5/19, 8:35 AM) Filter. P I
v v

o =
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4 ASSIGNING PAGES

Once the files have passed the preflight check,
you can assign them in the page list.

test portal Demo 3 (923577) a0 Pending Uploads = i o
. ASSIGN PAGES

> RAvesel(Boldpagesassgey  0leles i @@ 4 ®
> RAversie.2 (0of 40 pages sssgned) 0te0@0 i B Y

> RAversie 300140 pages assped) cveren i B

You can assign the files by selecting the amount
of pages you want in the page list. Just drop

the files on the empty tiles. Be sure to press the
‘OK’ button at the bottom.

WARNING. The page sequence you select will be the sequence that will be assigned to the pages,
and thus the page sequence in the printed document. Please check the page number shown in the
selection.

3 CH-FR.SKP_Salesfoldes 03

Y ©

CHFR_SXP_Salesfolder 03 CH-FR_SKP_Salesfoldes_03. CH-FR_SKP_Sslesfoldes 03

- AAVVER £ PROTECER CHOVE VOB CLIENTL
et sy LE BLonD SPEC LA TIME AL
BLONEME N 1R

- = a ik A
oo ”H o E X R
S i = ==

2 07 L f::» 08 E”‘\l{ 1]

CHFRSKP Salesfolder 03 CH-FALSHP_Ealeafolder 05 CH-FR_SKP. Sslesfolder 03
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o BOOKLET PROOF
;);1;:03;3 %)ages are assigned, you can open a booklet to be @J @ ‘g,. (%

Open All Pages..

Open Selected Pages

Open Remaining Pages..

Product Simulation (booklet/fold)
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0 BOOKLET PROOF

o

_ Magazine L'eventall / 923095  Page Approval RA_page_list_eventail_int: < 0 X 0 ® 232 | 0

LXPOMTIONS LNy

TOUT SURHOMERE

OVE THIS PAGE
TTHIS PAGE

OVE OR REJECT
AGES

SCROLLTO PAGE

SWITCH BETWEEN VERSIONS

You can scroll to the page you want to see with the slider under the document view. You can also
switch between different page lists, like other languages or different versions, at the bottom of the
screen.

You can either approve or reject individual pages or approve or reject all pages at once. You can
also write comments when you approve or reject something.

WARNING. Once you have approved the booklet proof, changes are no longer possible.
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6 SEPARATE PAGE PROOF

To view detailed information about a single page, click on the ‘(i) button.

Ce cadeau vous est offert
LA TABLETTE/PC 2-EN-1

A Frwans, r1ovLUaLEy,

v,

Image Details * Rendering

|
RelativeColorimetric ‘

Intent:
Image Details EJ
Name: 923252_p01.pdf Separations;(4) S
Image Size: 2.044 X 3.698 px Separation E |e E‘
You can switch back to Bastiition: SRNRY 00 Eel
) i Format: 105 x 210 mm “ . u
bOOklet mOde by Cllell’lg on Position: rlnzr;?l, 12,41 m . n
¢ LTS Size: 105 x 210
Show as Book'’. fummiats Foriats 129,;9 x 2';::32 Yellow a
(gross) mm
1CC Profile: 1SOcoated_v2_eci.icc [ eack i WO
?:t'::.::l"’ RelativeColorimetric
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1 ADDING CONTIBUTORS

Once you are logged into the Portal, the system shows you the pages for approval. You can add
a contributor at the top right of the page. After clicking the ‘+’-button, you can add the desired
contributors.

 ornectoortl daneelsbe

+ [Ty ing ° | @ MOP - Brochure AS - Longuevile (529059)

ages 66 RO '] ‘Temporary contributor o

PLL0829059 (36 of 36 pages assigned) o%X@o@0 i | [ @ & @ Active  Name Appoval Upload  Download  Access valid nti Fda Address Language

1829089.p01 (1) 829059 p02 i) 829080, p03 pdi(3) 829080 904 p(4) 829080, p05 pdi(5) B GietHemans L] o o N8I griet hermans @telenet be Dutch K4

. oe. 00

1829050.p06 () 829089.07 pe7) 829050908 pE) 82905909 pd) 829089.510p41(10)

You can fill in the contact details of the
contributor you want to add. Email address and
name are essentials. You can also add a
contibutor by selecting a person in a list of
previous invitations.

In the ‘Reply to’ box, you can enter the email
address of the person who wants to be notified
about the approval.
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1 ADDING CONTIBUTORS

The contributor will receive an email invitation looking like this:

( Collaboration in Job JOB-4477-0718 / 829059

If the contributor clicks on ‘Approve the job’, he
will be directed to the approval page on the

s — portal. A contributor doesn’t need a login to
access the approval page.

Graag goedkeuring

Best rogarcs.

Peter De Mol

The approval page for contributors looks like this:

PL_LOB29059 (36 van 36 pagina's toegewezen) 03%@0@0 i | &
82905.p01.pdf(1) 829059.902 pcf(2) /829059, p03 pdf(3) 829059.p04.0d(4)
% = |, [=
s ‘ + + | JADOUILLE ‘ v TEEEET . . Pyt .
& IS 1E
£ — —
A 1 — 2 . 3 ‘-— 4
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1 ADDING CONTIBUTORS

After approval, you will receive an email message looking like this:

Van: Prinssieazengsr®dansels bs < dantibe>
Vertanden: donderdag 16 med 2019 16:22 )
4 s
Onderwerp: Proof Response received Customer: Dstrozzed Retail BM,  Job Number: 925613
Cuslomes: Datrazeed Ratal BY.
Customes 1D HE1EY

Cusioemee Job Neene. magazing [ainezzed - 52 pagina’s Sefoownr, Ad (125613)

Thes o - fle-03; 1D STREZZEDSZSE1I
ko Number; a3
e
Page Apprcved Anncation Cuaborsss commant:
g es
* es
) es:
. i
10 es
12 [Yen.
i T
18 L)
16 e
] hC)
£ Yea
] es
=z es
k) es
a8 Yes
] Hen
42 es
- e
48 Fem
48 es
] es
w8 [rea
Y213 _magarra_ AW13_CMYX wed comires pRZil Bzs2 Ye

Prinect Portal User Manual




